
Data Prac ces Policy for the Public 
Minnesota Statutes, Sec ons 13.025 and 13.03  requires this policy 

Adopted April 19, 2018 

 

Your Right to See Public Data 
 

The Government Data Prac ces Act (Minnesota Statutes, Chapter 13) presumes that all government data are public 
unless a state or federal law says the data are not public.  Government data means all recorded informa on a gov‐
ernment en ty has, including paper, email, flash drives, CDs, DAVDs, photographs, etc. 
 
The law also says that Pelican River Watershed District must keep all government data in a way that makes it easy 
for you to access public data.  You have the right to look at (inspect), free of charge, all public data that we keep.  
You also have the right to get copies of public data.  The Data Prac ces Act allows us to charge for copies.  You have 
the right to look at data, free of charge, before deciding to request copies. 

 
 

How to Request Public Data 
 

You can ask to look at (inspect) data at our office, or ask for copies of public data that we keep by comple ng the 
Data Request Form.  If you do not use the Data Request Form, your request should: 

 Say that you are making a request for public data under the Government Data Prac ces Act (Minnesota Stat‐
utes, Chapter 13). 

 Include whether you would like to inspect the data, have copies of the data, or both. 

 Provide a clear descrip on of the data you would like to inspect or have copied. 
 
You are not required to iden fy yourself or explain the reason for your data request.  However, you may need to 
provide us with some personal informa on for prac cal reasons (for example: if you want us to mail copies to you, 
you need to provide us with an address or P.O. Box).  If we do not understand your request and have no way to con‐
tact you, we cannot respond to your request. 

 
 

How We will Respond to Your Public Data Request 
 

Upon receiving your request, we will review it. 

 We may ask you to clarify what data you are reques ng. 

 If we do not have the data, we will no fy you in  15 business days. 

 If we have the data, but we are not allowed to give it to you, we will tell you as soon as reasonably possible and 
iden fy the law that prevents us from providing the data. 

 If we have the data, and the data are public, we will respond to your request appropriately and promptly, within 
a reasonable amount of me by doing one of the following 

  Arrange a date, me, and place for you to inspect the data at our office or 
  We will provide no ce to you about our requirement to prepay for copies. 
  You may choose to pick up your copies, or we will mail or email them to you.  We will provide electronic 

 copies upon request, if we keep the data in that format and we can reasonably make a copy. 
  Response me may be impacted by the size and/or complexity of your request, and also by the number of 

 requests you make in a given period of me. 
  Following our response, if you do not make arrangements within  10 business days  to inspect the data or 

 pay for the copies, we will conclude that you no longer want the data and will consider your request closed. 



How We will Respond to Your Public Data Request (con nued) 
 
If you do not understand some of the data (technical terminology, abbrevia ons, or acronyms), please tell the per‐
son who provided the data to you.  We will give you an explana on if you ask. 
 
The Data Prac ces Act does not require us to create or collect new data in response to a data request, or to provide 
data in a specific form or arrangement if we do not keep the data in that form or arrangement.  For example, if the 
data you request are on paper only, we are not required to create electronic documents to respond to your re‐
quest.  If we agree to create data in response to your request, we will work with you on the details of your request, 
including cost and response me. 
 
We are also not required to respond to ques ons that are not about your data requests, or requests for govern‐
ment data. 

 

Requests for Summary Public Data 
 

Summary data are sta s cal records or reports created by removing iden fying informa on about individuals from 
en rely private or confiden al data.    We will prepare summary data if you make your request in wri ng and pre‐
pay for the cost of crea ng the data.  You may use the Pelican River Watershed District Data Request Form to re‐
quest summary data.  We will respond to your request within ten business days with the data or details of when 
the data will be ready and how much we will charge you. 

 

Data Prac ces Contacts 
 
Responsible Authority     Data Prac ces Designee 
A n:  Administrator      A n:  Office Coordinator 
Pelican River Watershed District     Pelican River Watershed District 
211 Holmes St. West, Suite 201     211 Holmes St. West, Suite 201 
Detroit Lakes, MN 56501     Detroit Lakes, MN 56501 
(218) 846‐0436       (218) 846‐0436 
prwdinfo@arvig.net      prwdinfo@arvig.net 

 
Data Prac ces Compliance Official 
A n:  Administrator 
Pelican River Watershed District 
211 Holmes St. West, Suite 201 
Detroit Lakes, MN 56501 
(218) 846‐0436 
prwdinfo@arvig.net 

 
 


